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Opening Adversary Cases

Attorneys and external users can open adversary cases (complaints) on CM/ECF by accessing our
web page through the Internet.

STEP 1 Once you are in the CM/ECF main screen, go to the Adversary link on the main
menu bar. (See below)

Bankruptcy Adversary Query Reports

U.S. Bankruptcy Court
District of Puerto Rico

Official Court Electronic Document Filing System

STEP 2 Open a New Adversary Case
- Enter general case information for the case you are opening. This information
usually comes from the bankruptcy petition or case cover sheet.
- When you are finished, press the Next button to continue. If you have made a
mistake, press the Clear button to go back to the system defaults. (See
Below)

EE F Bankruptcy Adversary

Open Adversary Case S’

Case type Iap vI

Date filed &/10/2005

Complaint IE,
et | Clear |

US Bankruptcy Court, District of Puerto Rico Opening Adversary Cases: Page 2



STEP 3 Add Associated Cases

Enter the number of the "lead" case to which the current case should be

associated (the case you are opening or which you selected for docketing is
the "member" case).

Use the down arrow to select the association type. Press Next to continue.

EE F Bankruptcy Adversary

Open Adversary Case S—

Lead case numherl

Association type I Advarsary LI

[l et | Clear |

Note: Once the associated case is added the following confirmation screen will appear:

BECF  oron ”
Q0 Bankruptcy Adversary

Open Adversary Case S

Zase 15 assigned to Old San Juan Dinsion, Judge LAMOUTTE INCTAN

baszed on the lead Bankruptcy case 05-01234.

Mext | Clear |
STEP 4 Add Parties

Add parties by selecting a party already in the database or adding a new one.
Enter the information about the party. (See below)

EE F Bankruptcy Adversary

Open Adversary Case S
Search for a party

S8N || Tax1d I
Last/Business name I

Search | Clearl
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For a party already in the database, fill in the party role and pro se fields, and
enter party text if needed. (Party text appears after the party’s name on the
cover sheet of the docket, e.g., AABC Corporation, a subsidiary of XYZ

International™.)

For a new party, fill in the name, address, party role, and pro se fields, and
enter party text if needed. (See below)

You should enter first the plaintiff and then the defendant in the screen above.
Identify each one with their corresponding role using the drop down menu

selection.

SECF

Bankruptcy

Adversary Query

[Party Information

ATDA L. PEREZ  SSN:521-90-8523

Office I Address 1 IUrb. Dr. Agustin Stahl.Calle 7
Address 2 | Address 3 |
City Foyamon Stae PR Zp[ies
County |Elayamon ;I Country I—
Phone I— Fax l—
E-mail I
ProSe IEI Role | =
Party text I Realtor (rprf)
Attornesy... | Alias... | Fieview... ‘:ﬁii?ﬁsgﬁi gs;EiDEchéiTJtn(;iT:(pstg?prﬁ

Subimit | Cancal | Clearl

Stockholder {stkhid:pty)
Successor Trustee (sutrphy)
Surveyor (sune o)

Trustee (irir)

.S, Trustee (ustphy)
Withess (wit oty

blank blank:)
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STEP 5 Open Adversary Case - Statistics
Enter the statistical case information for the case you are opening. This

information usually comes from the cover sheet filed with the case initiation
documents. To access the list boxes, use the down arrows to the right of the
box. This will bring up a list of information you can select from. To enter data
in other fields, type the information into the box provided.

E ‘ F Bankruptcy Adversary

Open Adversary Case

Party code |3 U5, not a Party LI

INature of suit [ 426 (Dischargeability 523) =
Drigi.nl‘l Original Froceeding LI
Transfer date I

Rule 23 {class action) IE
Jury demand m
Demand (3000} [
M Clear |

STEP 6 Select the pdf document and add it in the box below.

5 ‘ F Bankruptcy Adversary

Open Adversary Case

Select the pdf document (for example: C:A19%cwd01-21 pdf).
Filename

|| Browse... |

iAttachments to Document: & Mo © Tes

M Clear |

Note: Do not scan the summons as part of your complaint. Summons must be brought to
the Clerk’s office during regular business hours for issuance.
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STEP 7 Next the Receipt/Fee Screen appears. (See below)

Do not enter any information in the “Receipt/Fee” fields. Press next to
continue.

EE F Bankruptcy Adversary Query

Open Adversary Case

COURT USERS ONLY: If this is a Y27 Objection to Discharge, Set 7270RJ Flag Next.

Feceipt # || Fee: $|1ED

Nextl Clear |

STEP 8 The Modify Docket Text screen appears. Review the generated docket text. If there is

a box within the text you can add or correct docket text there, otherwise press the Next
button to continue.

EE F Bankruptcy Adversary Ouery

* Repo
Open Adversary Case
424 (Chj/Revocation Discharge 727): Complaint by CARMEN MARIAL ZMITH -
against FIRST BAMNE DE PUERTD RICO . Receipt MNuwher|, Fee Amount 150 [CRUZ
MAREERC, CARMEN)

=
BT Clear |
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STEP 9 The final document is already submitted. (See below).

EEC F Bankruptcy Adversary Reports Utilities

Open Adversary Case
T.S. Bankruptcy Court
District of Puerto Rico
Motice of Electromic Filing

The following transaction was recewved from CRUZ MARREROD, CARMEN entered on 6/10/2005 at 10:50 AW AST and filed on &/10/2005
Case Name: SNITH ». FIRST BANE DE PUERTO RICO

Case Numher: 05-00132-3AC

Document Number: 1

Case Name: BARBARA ENID LLERAZ ATVAREZ

Case Numbher: 04-11223

Document Numher: 26

Docket Text:
424 (ObyRevoration Discharge 727 Complamnt by CARWEN MARTA SWITH agamst FIRST BANE DE PUERETO RICC | Recept MNumber, Fee
(CEUZ MARRERO, CARNEN,

The following document(s) are associated with this transaction:

05-00132-GAC Notice will he electronically mailed to:

05-00132-GAC MNotice will not he electronically mailed to:

04-11223 Motice will be electronically mailed to:

TOSE F CARTONA JTMEMNESZ  jfi@cardonalaw. com,

TOSE BEANON CAREION MOEATES  ctalavera(@ch 13 -prcom;ectinaili@ch 1 3-pr.com

TTTATT BLATITTEL STTARES COBC  suarezcobo(@prto net, jms_scle@yahoo. com

Important Reminder: Please remember that summons must be brought to the Clerk’s office during
regular business hours for issuance.
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